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POLICY DUTLINE

Ruscurcing Policy

Thaa biggislation specified in Agpandic A of Policy Managamant Folcy,
Bemsic Conditiors of Employment Act, Mo.TE of 1907;
Employmant Eguity Act, Mo 55 of 1988;

v geation Act, Mo.13 of J002;

Flinkmum Informaton Security Standards, 1965,
Mational Cradit A, Mo 34 of 2005,

Matioral Mnimum Wags Act ol 2015

esupational Health and Saloty Act, No. B5 of 19403
Prolection of Parsonal indornation Sel, Mo, 4 of 2013;
Ehile Davelopment Act, Ne, 37 of 168% and

Seuth Adfrican Clizanship Act, ko B8 of 1985,

Ralated Godes:

cadés gpeciied in Appendix A of Policy Managemast Paicy:
Cede of Good Frattics for he Empioymaenl of Childesn in tha
Perfomanca of Advartising, Artistic or Cullural Acthites;
Coda of Good Practics: Intagration of Employment Equity inte human
Rassurce Poligkes and Practices;
Code of Good Pracice: Koy Aspacts of HIV/Ade ssd Emplosmant;
Code of Geed Fractos on the Prapamtion, Imphesentalion s
Muanikring of fhe Emplyfnent Equity Plan; and
Code of Good Peaclics: Wiho Is an Emplayea

Related Poicios:

Tha paichic & s Appersiin A of Palcy nt Py,
Board Ethics, Sandcas and Training Folioy;

Lisabilty Managaman! Falioy;

Cander Policy:

Ircapacky Policy;

Parfarmancs Management and Devslopment Polcy;
Ramunssation, Rawand and Banefits Poliry; and

Transter, Ralccatizn and Secordmant Palicy,

Policy Ownor:

Gl'iﬂﬁurpm&m-lﬂ?m

Risporcaids
Parmcn:
Approval
Autharity:

Head: Paopla Meragement
[ Ctngary B [GED) Apprereal
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Abbraviations

The abbraviaticns dofined i Appesds & of he Polloy Managarmant Palley.

-

Definitions

In naddition o th duliedlicne W Aspendbc A of Ba Paley Maisgernen: Pollcy, g w-h
addtiornl abbredations spply spocficnlly i fvs Policy:
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Acting Pealtion: mogm e lemporany sep ciftan] of ar Employes o actin a pasilion
1l & igher TASK leval or o e same TASK lsve o ensure caninuly,

Advarss Flnanlal Record: meany racosds rlafng ks & Canddals's cedt protle,
ralsting, ddmineiralion arders, hsavescy, defaull, Jadgements and, or bag debls
weitten off as Hstad on reglsfared cdl bursaus.

Critieal Pesdtion: memra o position hal ls gilical @ 8w orgelng opernllans. of the
FLAF, Withtit this position, the performancs of the FAF would be npaged, and
(i could lmad Lo, @mongst o, major produttedty Iassas tor Fe RAF,
Bachgresind Chicka: murnnudlmnmw{bnufhmmudfmm
fefeenics checks, orimina chacks, and ; ritgailicn, iderty
vertfication, eRzanssp ehicis, fraud chacks, verilication dqﬂmmmm
al ressorEd ) Bund'dn‘lusundllwurhl.wrm vanifiEalln mocessoas,

Carsifiyle: Mgars 8 person wh s beisg considersd for ereplaymanl by Se RAF,
Gompetency Assessmant: mesns a otk amed Al delpemidng Be oo
wompetaney of & Candidats.

Carlingency Sourning: means a procsss where n duly nppoirted recritimes) sgenoy
s instrucked In source sullpis Job Aplicants tor @ Vacant Pogion,

Crieninal Racerd: means a it ol o Cendidale's geedous criminal comviclon’s and. or
Fon- sscpungesd criminal offances sxcyding pending cases,

Exciuslon: mavie A deckion by the Feapi Managaman! Deparimert, in consubaion
with i interview panal nat 1o | d ety Hhe res faflon of o sutcaasid
Carciinte dus lo oh Atvarss Fheiidal fecord and, o a Giminsl Resrd which is nat
In Und wih Fa ragulnent ents of Ammesuna A, (Considerstions on Adverss Fnancis|
Rasords and Criminal Reoonds),

Exporiisa; manng Gilks, qualliztion, and axpardano rquined So dilly paddpals as &
aunal it dudeg Sharlisdng ang Inendess

Highly Spacialised Bl fans = skl Hial an Employas has which bouses on a
paticular Sald thal b dfizdi o 4l and o maplscs,

Hiring Managar: miina a ina ransger o which ha Vasant Fosiion epets b or any
jperson dakegatad 1 Gl a0 Fig behal,

nelualnn: mesans the opproval by the debegsted offcals in femms o b Policy o
procend wifi tha appeinisent of a sucosssiul Candidats In sgila of 8 Criminal Recdod
and of Advaras Financlal Racord wilch 8 in ine with the requirements of Anncsuns A,
Intlection: maans a proces whemn now Emcloyoss am inkodussd b the BAF
businass, polcias, and procedunes,

Job Applicant: means o perscon who makes & fonral applicalion for a job,

Rosoursing Paily
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Minimum Reguiremanis: moas the scoeplable sducalion and wolk esperienos
nended o & Fully pasfanm thi job fanctions which include tpeciic skills, parsceal
qualiies, educational credenlisls. professional ceeficale’s, or aness of knowiedge aa
pisd this jobs advartisamant.

Hon-Standsrd Employmant: means an Employoe who pedoms work for (ha RAF
Ihrough a bemporary empleymen services, & contemplated in section 158 of the LRA;
anil, @ Fisad-Tam Conimol Employes, as comamplaied in sacion 1983 of the LRA;
and, & pari-ime Employee, & contemplaled in secton 1860 of the LRA; whiam T
respoctive dass of Employes s balow tha aamings Sresholl prescribed by e
Mimiates of Labowr, from Sme-lo-fime, snd provided the paticd of the employment
caniact extends bayend fhiaa |3) months.

Observer Stabus: means & pason wha has baen inied or delegated % obaere
diging Ehomisting and, of Inlonvioe.

People Managemant Dopariment: means the Deporment tal feciitales the
Tacrilmen prooess.

Palicy: maans ihis Resouming Policy.

Probation: the process io evalualn and assess o newly Rirsd Employen's work
portonmance ower @ Probstion pericd during which sultabiity for the position can b
as08rianad priar to confinming appaintment in sccordanca with kam B of Scheduie 8 of
the LRA

Psychometric Assessment: reant an & eGement Dol designed o measune any
rangs paychologioal constructs.

ecndmant Datsbiie: means the siodng aof CWs of Job Applcants wd Candidabtas
that had besn identifed during Shorlialing and of intereews. for futume vacancies
Rasourcing: maans the process of §iling a Wacanl Paalion

Scrmening: mesrd the process of reviewing al applicabons meceiesd, nchading
application kept an fhe Recndiment Databass, excluding any Job Applcants wha da
ol it the Mirimuen Requirsmeats of e posilion a8 adusriEed.

Becurity Valling: maans veting required in torms of MISS o dasaly e el of
securfy cearance in respect of an Emplepes Tor purposes of his dulies al RAF.
Shorilisling: maans the procoss used o identfy these Candidales who maal tha
sodpction riveria for (he Vacerd Pasiion, including apolications kepton the Recmuimen|
Dalatasa.

Bimilar Vacancy: maars the cone inolors, inherent mouressnts of $ea b and tha
salary lewal {zalary rangs and TASE layel) the vacarcy |s $we sams as the adwarissd

fal

Soarce Skill; masrs Feoes ccoupalions in which thore arsts a scansty of guakified &
sxcparionoed persons, curmently of where B sceetily IS andcipaied b oocur in the buture,
Al [A) Bezaisa sch skiled porsons ars not available or (b} thiy & availabia but
do not meet amployment crilara,

Bouth African Citizen: means a cerson who acauined Soulh Afcan CRizeniship by
birth, or by descanl, e by naburailzation, and who has nol lest, or renounced, his South
African Cllizenship, and who hos alo nol bésn depived of his South Adicon
Citizerrahip, as comamplatad in fa South African Ciimership A, b, BA of 1995,
Vacant Position: means & posiien that i budgatad for bul s nok Misd.

Premrcing Pelicy
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Policy Statsmant

The RAF ghall pribiiben Fesurting to ensuee o Gy capackated ergankaation that &
abla 1 deftenr on s mendals,

Thve FAF Is comemitked to Employrent Equity princizies,

Fesourting nractisas ahinl ba equitabis, fals, and Franspannt.

Purpose

The purpose: of i Polloy is 1o estabieh & framework: witin wiish the FAF mannges
FResgng.
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Objectives
Thes obpechsna of thia Pediey ans bo:

astatlish o Frmmuowori that anesres complant, economica), anspannt, sqlili s
wonshslont Resawrsing practices; and
Dafing gevernance e resparaliilliss of Employoes imvekisd n Resourcing.

Soope of Application

Thia Pelicy appins lo Resdurcing i reapect of al vagiansies ol fo AAF, oucop for e
dppahimants af et of (s Baard,

With regarely Lo i exchesions spacifiad In pasgrph 6,1, B procadines p 1]
¥ e Handbook for tha Apainlsient of Persons bo Boards of Sinte and Sinta Contolsd
Institufions, putitshed frem lime-iodmo by $w Depatment of Puble Bordcs and
Admirisialion, mey ba Bllwed In &6 T 8e such prcedunss apgly by the RAE,

Palicy Contant
Griding Frinciplos

In kewplng wkh the aganisaton's philescphy, o persen may unkaily dsorimie,
drecty or indrecily, agaial an Employoa, Jeb Asplicant or Candidala.

For al Rescurcing requiromants, the Peopls Managamend Deoarbeent Wil provide
Firulmant acricn and muppe, in ling with this Paficy,

Felatves of RAF Employees o Board manbers wil not ba given pefesaniial restment
with regand bo recrultment.

fin E iy méry et Fegert dinectiy 1o His spouss, [#s partnar or ehid.

Pricurity wil b gfven o South Avican Gz, .

Al m-RAE Employing Wil be subjscied lo an inberred worid prozoes o eenbiish
past comchacd, wiils smployed of e AAF,

The RAF may pistt % targsd pospds with Disssillles when adverising and Ming o
Viecont Fesilan aa pee BT targots as cotiivsd an the RAZ EE Pan,

Wher & vacancy arlses, the Hiing Manager or dabegalad officisl ray intials the job
requisiion process, in aceordance wih ha Resausing S0P,

FResourcng Policy
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The RAF may pay for tha bavaling sxpenses of a Canddale whers imterdows one fass
%o fack and the Gandidete is required lo frave! from anothar provinge, slemalbaly,
alime irfarvlsws may be condudtad,

The automatc renewal of o Fided-Tares Conlack may nol bs allowed 1o oo,

Mo RAF Espleies may cradly & reasonable expoctalion that a Flosd-Tenmm Contrec
will be comaerisd o a Permanent Contmst,

RAF wnmanoles may b ne- achantiad wham bes than o <ol Appianis qualy and
of intarveva ane unsucoseil,

Fastors to be considerad and adivered io before Inttiating Resourcing

Ao npprovnd and budgeted vagandy may sl in e cegasizaiiinal aluskne, prior i
recrubmant being embarkad upar, (e 1 the Vacant Poslion,

Resaurcing foar the positisns of tho CED

The Chlal Corporala Suppicl Dificer and or Head: Pecple Managomest In comsukaten
wilh the Boa rd wil Tl lints e recrulfrment prosess 16 sspect of the CEOQ paaifon,
fuvertuing dor e position of e GEO may ke dona via prinl media, head handng,
Gortjngenty Bourddng, RAF s welsie dnd, or onlinia seaich onghas.

Ty shardieting commkes, as deiogoind oy the Eoand, wil Gawidar! dhwribaling for the
pasition of tha CEO,

The Itbarsiew commillen, a5 delsgated by the Boord, wil condugl Intardews fr the
pasition of tha SE0,

Thet intervlesy pommities may agres on in e fusstions S e posiion ol the CED.
Threa (3) Candidatis may b nememnded o the MaT for tha 1iing of B pesitios of
CED,

h‘t:mnd Chegks may be conducted prier be Inlandess in reepect of the position o
the CED,

Tire BaT may vpen the recommondsdon of the Board, appoint tha SEQG! Fr RAF on
Buth wms and condbons of empliyman &5 e Boord may delemine,
Appeiatmant i radpict of Fe position of CEQ. I8 basod on Flod-Tem Conlrac!, wih
& duratkan of nol rory $en (ea (5) yeans.

Rascurelng for Vacad Pasttions sxcluding the positions of CED

Subjact W pagraph 7.4.2, 7.7.50nd 7.7.7, Yacant FosHors mioy be advorised.
Whiry # rectulment process |s undorway pior Io infardows ool & SivilEr Vasinoy
arse, the Peopin Managemant Dapdriinest in conéd lison with the Hidng Manager,
may conikder il e nesty Vicant Posiion usng the recutmant procass slnsidy
LY.

Subjocl Io paragrann 7.4,2, tha ol requinemenis may be similr to the Yan! Pesian
being reszuied dor and e process may nol be used 10 61 & yeceacy I anater
Disparsmanl.

This atvaitining of & Vazan PesBion roy be dona vl print media, haad hundng, RAF s
a2, orilne maanch engines and, uconﬂmrq-w
mmmyuwnmmu skl ddatns for E ttwes, Hoad of
Dapanmania, Critisal Posiars, Scorce Eldlu.l'nl s Highty Speciakied Skie. The

Rescurcing Poloy
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Ikl Canvcidales need nol apply hut wil be nsrdewed and upon suocass In ke
Irterview thay il ba subfeched io Paysh i A s wnd Baskgsund Checks.
Aoplicants dardfiad {fvough ok for Exapudva, Hesd of Dego . Ol
Pealinng, Scarse Shils newel as Highly Speddalisad Skiis may be contacind by Paogls
Monageman! Dapartmant to apply &r Vacant Postora,

Thix mathcd of adverisament and, or rectuliéwent fof leind, lssrmace, graduales, and
Call Comire posifions, will ba determised by SM: HE Adminlstradon,

The Sh: HC Adminisiralion may spprove requesss far sead Maling and Canngency
Boyrcheg,

Flemd-Term Gontacs for Executhi posllions may be for o dunation of nsd mies Ban
fva (5] yaars, For afl other Fixed Tam Gondact paslons tha dissfion may mot sxosed
3 yaEre,

Tha CEC may axiend Flaod Taer Conlaet positions for Exaostivas 1 cassullalion with
tha Board,

The CED may ssland Fxed Torm Contres! poaliors a1 TASK leval 2010 21,

Tiver relmvant Exocuth may, in corsullalion with the Crial Conporata Bupped Oiicer,
awdend Flesd Teem Conlract peabans of TASH laval 10 a0d balsy.

Ednglaysas Fom the Mon-Standand Esplayment calgory may only ba recrulted (n lhe
olowing croumsinnges:

1o réplat- ancthar Employed who |5 kegraily sbsent fom wens, and e peckad of
omployment s speciied in Fw conirac;

o eeoeunt of o lerperary Roness i the valema & werk which is nol expecied 1o
e bipund bwetve {12} months, and e pedcd {not lorger han bee b (12) manth);
s specified in S contract;

In raspad of b dludent or recent praduste, wha & smplkged for the purase of being
Frainad o gaining work sxparanca, |4 oder o enlar 8 Job or profession o

o woris. adcheshinly on @ spacilic projec] that hos o Imiad or de'red dirsiion, and the
cliration of tha project b spadiisd in the canirmel

A Non- Standard Emgloymanl contract may nod be mmuormmod
Sereaning

In Peapect of wl Vacant Posilions, tha Paople Managament Department or appoinied
racrubment agancy, may Boeen Cva of Job Applicerss sl dechile from furthar
anaidarton Job Applicants who do nol mest e Minkmum Reguirement:.

All Soreening may be undaaken wih dus regand fo the Miniwem Ragqulemants
spadied In B adverissment and, or Job Profia,

Shortlisting

#us part af the Shortilsting pioésse, ihe Peapls Managn mant Departresnt in sansiiabion
willt I Hiring Aana g muny reguin Gandidalas o wiils n Competenoy Assedsmont
Tre CEQ and Peaple Managamanl Degeiriment may conduct Shartlisting ter Exeethe
pasitiong in oorailation wilh e relevant Board comnifiss Chaipemon.

T Exwauthin ond Peonls Managy L Dyt imay ooncuct Shorfistiog lor Head
cf Daparimant pesitions,

Rasourzing Palicy
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The Hiding Manager and Feopls Menagement Dajeetmant may conduct Shoelating for
ol clher posiiors,

Thes Hiririg Managesr iy naeninete an Employpee, whioss TASE prade je nol balow that
of the Wazant Posiicn, with Be relevenl Expailia o paticisote In the Sterlisieg

procoss.

Subjent b e povielons. of ey retognilion agroement in foecs, Ba Linion
regrasantaive may malniain on Cbeener Blehas during Shartisting. W the Linke
regressniofve j& onable o attend os communiceed o People
Disgartmant, s may fisd a0 alinmiva Unon rposentathe, Fare b do s wil ol
i hés sescraitriieent procesa cdntining in e phesncs of @ Unkon represeniatie.
it of bwa [2) Candidases may be shontisted Tor bisrdsies fooest In hetances
wihers B ghorjeked Condidala was. hand huntod by the RAF.

Prcal mBMbars lvoked I the Shod Bsting process may dooam thelr sonflicl of intsres|
In b i iy Elins Podiey ard reouse themseives frim Thi pracesa I parficted.

Iri thia evasd that & sedes, e patnas or chiid of the Hidng Mansger qualllas fo ba
shartiklad, suoh Candidate may b eechudied fror e Pards process.

Intervoes

A minknus Al theaa [3) paned momters moy condue! inkervsws, il noudes S
Parpéo Managemont Dopartmant, the Hifng Manager and an adiflions) faned member
whisk TASH @ocks I8 highet St that of the Vacan! Foslion.

Thes HiFing Manages may niominats an Exgleyse, whase TAES, grada |s not below That
of the Vatart Posiizn, with tha Exp o fuly poaricipala in the interdse o
an Axtarnal pareon wih e relevn] Exparisa,

Wihen 1ha recogniion agreemeont abows, Se Uidion Reprasnlalive may marssin on
Ohtarsr Slalus daing Inanices, IF e Usion Hep st s unable bo attond as
commenicated & by Pesh Mansgawant Deporiment, tha Unlon may And en
altimigtve Unicn Raposentatie, Falers do do so il resul in e reorufimen phociis
continuing in the abeends of P Unkon Reprosointhe.

Panal rambans invoked in the Inlerden process may declam their canlliz] of Infansl
In line with i Ehica Polloy and repuse thems aaves: frem (ha procass U conficisd.
wihiare 3 newdy appanied Efpiyee nasigns winin sl () months of his appeimment
e Whisa b aialler vapancy ansee ater b Fling of S pracodng position, The seccid-
bast Carcidate wh mesta tha Intorview Breshaid may be sonsidersd for appointmest.
Tha Imanioe panel may give prefamence o an inlomal Gendidale whe soomil & tha
50% ihrashidd snd above. .
Tha intsrviaw pacel sy recommend & sulinble Sandidabe ko the rakivant Excautve
and o Haad of Departman for cenaidaraten o il anothar Vacanl Posllion within iha
eopre Daparimand whara thens |s @ veonncy.

Background Cheoks

Backgpound Chooks may be conducted on ascoaasid Canddaies.
Credii checis ol enly ba condacied in respect of goalion of ksl ard cach handing
as per the Resourdng S0F.

Resourging Pelicy
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The Peopls Managemeni Deparimand or appinited pectiiment agency may faclitele
Bigchiround Checks of the recommendsd Canddates, mrior o exlercing i olfer of
ampioyment, o astabish e felosig

the sutheniicky of cortinabes and qualfleations releant b Vaan! Paatia
wherthir e Candidala hid @ Crimingl Reccrd, anid T se, e delslls of the affonce;
whedhar tha Candidale few been fourd guily of miscend uct or broach of frust; ans
exhalence of an Adverse Finanelal Fecord, whes apploabls,

Emricitees whons quslficabions wir previciay veted by S RAF iy be axduded
from: Bockground Chooks, Dty eddiional quabification & nefevant 1 U Vacsrd Postiien
may be valted,

In ralibion te inlerns and leatrars, coly efrmine, fraud chedks, qualBications, srd
Enntity warfication checks wil s conduched.

In instancas whees Corifizates and, or qualicaions cannal be winfled, ha Candidsis
ey b ekl ifad.

A minimum of bwo |2} wark mlwenoes provided by e Candidess may be contacled
mopn far Inlemal appainimests,

An bernal Cancidate wil not ba disqualfied from appointmant oo by a0 Adverss
Finandal Reoord,

T inlansiaw panal inay conskler and apencee the lclsion of an extermnal Candidabs
wilh o Adverze Finonclal Rezend i e with parsgrach 3 of sanasns A,

Wiham rudsoafs for an Advards Financil Recard (s not labsd in parsgraph 3 of
Afndnung A, & Mamarandum for the incluskon will be sutmilisg b the Baand In casn ol
the Exsculbe postiors, CEO jor postion at TASK loval 20 avd 21 and rebevant
Exgouive of a partkutar division for posilions bolow TASE lewel 18, .
Tht Baard miy consider and approve thi Indugion of o Conddalas wih Criminal
Reond for Exsculve positions i Ine wih paragrpk 3 of &neestuse &, i will be
bersed on @ writhan molvalisn submlilsd by the Pacpl Managasant Depariment.
Thee GEQ ity dormsider and approva ihe Inelusion of o Cardidabo's with Criminal
Rescrdis for posfions al Taek kel 21 and bel e in e with parageaph 3 of Annpora
A this wil ks bassed on o veiten malyabion sumibed by the Peoplo Managamant
Depaartrnl.

T People Managoman! Duparimant may consul with thie Sankes Manager Soourity
Soruices Dpafiihan When recammending for apoeoal by the CED and or Bosed, e
Indugion of @ Cordidafels wih Criminal Records where apgleable, in Ene wih
pangraph 3 af Anfeens &,

Peychamateic Asses mands

The recemimendsd Candiiatia may indergo & Peyohomaolls Asissments,
Poychamedrio Assatanents amn compulsory for 6 paslions o Task 18 and abowm,
Tha rea ity of the Peychomald: Ssanssmants may be taken inty comsklestion in fo
finnl hiring caciiin,

Resourcing Poioy
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Tha Ininrviesw rasuts. Background Gheck roaulls and the Papchometis Ssstasment
rewls may bo congldend by tho imlerdew pangd when determining the Candidate’s
Skl Tof #a Job,

Job Offars

& |ob offer mey be exiended In witing, o 1he sucsess’d Candidale,
i, rogrot letter may only be Issued % unsuooasshd Candidates, who ahended S
Indniviaw.

Mﬁmm ol sucosesful In appoiring the fral recommenchsd Candkaly, the
nmid sultnhls Candidate mey ba appanted, subject in agresment by the imsriew panal
chring T,

Coundgr Cdfars

The mb=annt Exgsoutive, in corsultstion with e Chiel Corpofabs Suppart Offics, may
recommeee o the CED o consider 8 counter oifer for an Employes whe has receissd
an el ol eimgimmant,

ﬁi;ﬁl‘lv“ﬂrﬂﬂ]‘ anly quekly for B counler slfar ance in & pariod ef beany-iour monks
(24].

Bacurly Watting
Sacurily Vilting may ba conducied on all newly appoinizd Employos.
Acting Positions

Tiwe Exinadi v ol 8 pavtoular Daparisnont may, in resipist of poalions at TAEK lgvel 21
and belre, jomporarty appoint, an wedsting Bmployes (o an Acing Poaifon up o a
pared sl {8) menths,

Trw CED miny, iarmporsely appaist sn eodsling Employes i socug an Acting Poafion,
In rozpoct of positens atave TASK |l 21,

Tee Belifey bppoainkmani ey ba asieedad alior the padod ol she (5] months by the CED
For Expcidves posilions and e pakivant Exsculive for posilions at TASK leve 21 and
b,

A sppoliinaert of an Empkyee in an Acling Posifen may Be racordad in wilig.

AN Empoves appoinisd Immmmmumﬁﬂ responsibilyy In
weapet of Al dulkes Andl oblgations ntaling 1 hika substantie posBlan and the Aeling
Pasifon, urass:

1L reuel be bngractical for P Evployes 1 pecform the ddias and ebdigations of Bath
1he Adting Posidon and the putstantios postion;

Thaare must exisl @ requinemant Tar tha sagragation of ta dutias and abkgatons of tha
Adfitg Pagitian and the substarthee poallan, witieh fel coliel momies wedd ke
nogatad [f the Empioyen b requined lo parform e deios and ohiigationa of bokh the
Adding Pogilion and fha subtalaniiea peaition; and, of

Rosourcing Palioy
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&) Thee Empla ot cocupies 8 posiion 2 TASK ot 21 and ahove.

7146 Tho acing alowonoa will bs bassd on the minksum of &9 TEC of theficting Fositian,

T4T Shoud 3w Evployes who s acing am mens than the ménimum of the TEC of fs
Acting Pesition, e ecting alowancs will be based on tha TEC of the Erpioyec's
substantive position.

T.14.0 Subject o T.94.5, dit Employes apgolniad i sl b antied o on scling slowsncs as
Bl

aj 6% I8 payalds b an Employee who e & posliton ot @ hicher TASK vl and
autmes ful responsloiity In mapect of ol duties and cbligatisrs mistng tn both tha
Aging Fostion and his subsligve posllion;

b 10% In payatla lo an Employos who acl e o postion al a highar TASK lawsl and
arsumes mggonskbiily i reapect of 8l dallss and oblgafons mixfing s Acting
Pasltion enly {vacafng Subsianive Poslion), or

L] T.5% b payelie lo on Employes who Bd i 8 position of & save TASH grade and
insuTes ful msponsbitly In Fespadt of af duliss anc chigalions reating o tha Acting
Fosiian and his S lan e Pestion.

T4 The number of cascacing Aeing Pesition appoiiimants b Inilied to one laval balow,

L4100 In order by qually &x e ﬂmldrmqumﬁmmwmuh in
an Ading) Peslion for a peried of one (1) moenkh or mons.

T The acting allowancn may bis paid In aivsars: froms e eed of the (el {17 manth s
manthity Sadaaltar for thi durstian of the acfing pariod Le., dcting fram July wll be paid

I A el ale ).

71413 Apointmont 10 an Aling Positlon may nof creals s wxpeclodon bor e
appainimant.

795 Induction

7451 A new Emploiies may alland Inducton, & soae os 1 |s posalis, afler cofrmencing
employmant wilh te FAF, The LSD Danartment may foifats indocton,
Tasz hmﬁwﬂwmmmma[ﬁalmﬂmhmwm

A6 Probation

Ak A ey hireed Engoryes wil bet requips 1o serve Probabion as stassd beimw, price b e
firmalion of fs smpleymuon:

Conirae! Pericd Frossiun Period

012 manihe Mo Frokalin ]
| Abve T2 mori o 3 years | & months Frobaien and ray b exianded Tor 3 momihe
Abowo dyeam | & muriths Probasion arel may be exlanded for 3 manis.

TAB2 Probaton may only spaly 4o new Employods Lo, Enployees who recaniy jaived e
RAF 2 Pesmanen! Contracts andior Fivad Term Conimots.

TAGS Durng Probation an Employes wil recsive bis full remunainiion in aooordance wis his
cortract of asployman,

Risunzng Policy
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TAE4
TIES

TIEE

TABT

w1

.11
B2
B3
B.14
B2

B2l
02z
023
B.2d
n2E
BEE
A28
aze
B3

B31
3
823

Bag
838

%

T Brobafion poriod may be reflecied in e Employs’s sonbsct of amploysant.
During Prebation tha Emaioyea’s perfomeases may be sanaged in aordsnce wih
the processis aa ael gul v e Reseurdng S0P ang Pedormance Mansgemant ond
Devoinpment Palicy.

Al v and of tha Probalion paricd, I Empleyss will b Eusd widh o lader confreing
amplayrenl & suctsasfid corplefon of Probmtion ony B the Employeds
partformance s deamned b be sotiraciony es sat out in the Ressurcing S0P,

IF i Eppioyes’s pe | b ] itatacion, the Employes’s sppoirimen)
wiil reof b sanficree @5 sl oul in fhe Resourdng S0P,

Rolas and Rasponsibllitias
Thos Board may:

Approve Execulee appoiniments In liie with the mievant Doad commilles’s
recaminancalian;

Rpoommend ba ths Mo, inwrting, & minkmum of treas (3) Candidales o be donsidered
o appoinimant b instanos whecs the CEC pagitien ib Vasant

Approvs the Incluslan of g Candidale with a Criminal Recond, as per this Foloy; ond
Diacice on lho compuosiion and larms of rateence of the Boaed skariisting commiling
i irdditebi conmmillon kor S restuliment of the GEO.

mﬂ;ﬂ-q:

ﬁppmﬁnppdnhnﬂ.rﬂlnfElﬁ;lw‘qﬁme TASE 2000 TASM 31;

Cordunt Interdews Tor ol positions abows TASH 21 with ralevant Baard committan;
Appr the eeponay Appointment inlo an Ading Poalien sz per ihe Pallcy:
Approve (ha gaymen! of sn ading alowance sbovs TASK 21;
Conaider ond or approin requests for couner ofees;

A tha exlarebon of an acling pariod anGeding #ix (5] months as per e Palicy;
Exgend Filesd Torm Contract positions oa por the Polioy;

Sppravn the Incluslon of @ Gandidae with @ Criminal Recon? as per tha Policy, In ne
with Sl A snd

Appeme 5 dayiation froen By prowiskon I this Follzy,

The Chiol Corparate Support Officer may:

Faoilai: thia pracasa fof tha mcnlman o the CEQ in comsulation wil the Bosnd:
hpprove the sdenzioh of en acling périod as per tha Polidy;

Erdaraa axlong kin Flsed Tam Contrsz! pasdliona i par the Paicy

Endornss the Inclusion of 8 Conddals with, & Criminal Secord as per the Polioy;
Apprmove the paymant of an ooting allowanca sl TASK loval 21 and kol and
Endores requiets or Counier ofisrs,

Resourcing Poboy
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b4

fad
B4z

L]
LET

545
L40
LE]

861
AE2
853

084
455

B

fad
&8
&7

BTA
By
ara
&0

BAA
883
.04
BAS

BaE

Thes Exweitivels may:

Errclorsn appaintmant of Emglress on TAEK Ao 21;

Appicyd axtension of Flasd Term Conlrac! positons par e Paloy, i eomukatian
with the Chief Coperats Support Cilaer
mmhﬁnmmhmlﬁm

Haprond the lemporaty sppolnimant of o mosting Erepliyen b cosipy & Vasan
Pastion as par the Pailey;

Camaly with ihis Palicy;, and

Appieis Inclision of a Candidaln whas raasonds for an Adnrss Financal Recard s
ik lighed in paragraph 3 cf Arnasre A,

Thia Haac: Faopls Managermnt may:

Appredn Apfolniments of Erployeas al TASK 18 1o TASK 10
ERIMFWTWWMHHWWW

Faalie ha procsss for tha mgruitmont of te GED:

Engura implameniatian and sdhorance 5o g Palioy;

Erlorss the Inclusion of & Concdale with a Criminal Fessed al TASK 19 and balea In
e witf Annesiim A; ard

Enciasf magiissts for Gounler offes.

Thea 8M: BE Admiliistration may:

Agorve appolnimans up b TASK AT

Enaure the rinfas, | aflon of end adhy Lo his Poday: and
Apprevan raquests for Fead huirting aad Canlingency Sorcing.

T Foopls Management Dapsrémant may:

Ervsure tha v, e plsmontadion and addmnirea b this Paloy;

Profidde: rasreitment advies and supgart, in e with s Foly, and
Dierslops bt al inbecsirs X

Trus betirstaw Fanof may:

Canduct ienviews;
Dﬁdummmwpﬁuﬁmwﬁlm
%Wlﬂhmwhm.hrmmuracmmhﬂhnw
Faond, in lne wity Annesune &;
hmmmeﬂmMﬂtmlthmawdmmh
nal fall willks gne or mom calegodas i pacscraph 3 of & A;
an&hlmufmmlmnﬂuhwummumml
mmnmman{ﬁwﬂuuﬁianﬂ
Hmm—dmnhnnndummmahr.mw

Rnsourzing Pobuy
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8.8 The Hiring Managar or delegatod official may:

891 Coiplywih this Folioy:

883 Infrm e Poania Massgement Deparntant of any Reamirdng noods;

453 Pardcipala in (he Resourting process;

B.84  Dawnlop chaioal bhordaw questichs aliar consullabon with P Pecpls Management
[hacarmmenl;

DA Nominats an Eiftpkpss, whose TASK gmds 8 ol below Bl af the Vasanl Posiiion:
wilh s refuvant Exparitsa 1o pacliciabs in the intsniew whar reguived or 2n axdemed
AT

H26  Indala b ngcrulisent prooess as sgon g e peslion beoomes vacant:

887 During ik probetionary peried, Reseee the Employen's parformancs; sng

E58  Ghve an Empicyod reassain svaivation, Feleion, irning, madance o tounisaling
In ardar b gk e Emplosses o rerdian & satisfEcions servo.

B0 The Organtzd Labour i

8404 Ohsara faimess in muspact of Shoriliging anvd nterdlews for all paskions In @
Beavgaining Uni.

11 Emmloyess sy

G111 Al Employnds may, In st of ihelr raspactivg srecs of respoasioilly, Somgly with
s Py,

B Non-compliance
Marrcomg fanca wilh this Policy or any apgilcable regulstony reguirarsent Erough oy dulbaraty
o reghgont act or amissbon, Inckeding allowing any SGa, sither axpressty or lopled, nal o

comply with this. Paliey or any opplkabie reguitory mouiroment, wil be coraldsned petious and
Wil b dioadl with | berme of B RAFS disdipinany policks and procadures,

10,  Policy Effective Datn

Thits Paliry pofes Inlo &t dm e date when Anpreval of lis Paolioy is communitatad ta RAF
SlAlT via amalk, I the el communication Gees not fall on o Business Day fen the Poloy
enrmie ink effect on thi frat Busliess Day following [ha daba on which be email comenenlzation
was sont,

11, Palicy Management and Review

This Palicy may be maneged and revewed In aooordanos with B provisians and thal of the
Polioy Man agemant Polizy,

Romcurcing Palicy
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12, Approval

Tho skgnaiey harsc, culy oz b berms of ha DPFP, approvas Ihis Cabogary B Frlicy.
Sigraturm
Mama and

BUmA T Camm
Lepanty; Chied Exaculive Officar
]
Dale: o BF‘I:@{W e M,
Remnuring Folicy
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Anneosre A
COMSIDERATIONS ON ADVERSE FINANCIAL RECORDS AND CRIMINAL
RECORDS,
1. Introduction

Thia RAF reads b ansure consisinncy when o decsion & aken wib reganda 0 e i)
Ichamben or Exdsion of g Candidaby basad on an Sdverse Finanoial Hecoed and, o
o Criminal Record.

2, Backaround

Tha R ponducts Backround Checks on ol Candiklstas prier o sevploymisnt 1o
nraum Thiat Cardidates, wiho ore oppoinied o HAF positiors, do nol saposs ihe
FAF o sy ks,

‘Whan candyciing Backgeound Chacks, Tha FAF mey comply with Regulation 18 (4){c]
and Regainlion 19(12) o s Madangl Credl Ack, 2005 which roquires accees o
consumer ored L redond ke posithons g Doty in disding wes cash ar firanogs,

This prpase of Sis flide s o

& provids proceduess in respec of approval for Inclusion aed, or Excluslan of a
Candidabe, for employment, with aa fdverse Franclsl Fecond srd, of @ Cristinal
Recand

s ensuFa et e auhodsed opprover amfves. at o falr, consstent, ogical and
[usliable diecision, with raganda b Wi nclision ar Exclesion of o Gordidalo from
e Ineg e ks Jobs mpplicat

a, Handling of Atverse Records

3 Haselling of Adversn Finasclal Racord

311 The RAF conducls omdt ohecks for posiions which am desmad 10 b
Positions of Trael end Gaah Hardlig,

312 Subjec o paragraph 1.1.3, the authorised approver miry approve Indusios
i tha cabd

2471 has bann setthed in ddk

8422 hasnot been sellled i Tul bl proel wes sutmitied by S Candidate showing

Finssureing Fuley
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conslalent paymant iwands s dabil ar proof of arasgemont b fay the dabl
Pag baan ol inlo;

123 amoust cain bie setted Immsdiately, &8 proof bs gt ied (o Ihis Paapla
Managamenl Ceparsent;

24,04 I alus by Idantily (hef and Hiea i ool dm 54 foud spndoss:

31,25 s i tn bafkruploy o Buidalion;

1248 |s @ reauit of dvorns;

HALT e dus b0 kas of Income & 8 fesul of axging of conlasd, anemaloysent,
reduction it salory, Wreinsdon of Wermship, Inprmership, mimnchmaong,
alierment, unpald massmity, and, o and of In-asrvice Irairing;

128 b due o the desth of 2 ega? guandan whe was providing & Candldnla Wil
fnanzial supporl; or

3129 relaker bk o Candidite wha i undés & debt renlaw procoss.

43 Inchialon wii be grastad whar Ihir Carwdidate prowides salktacery prool,

D14 Dsddates who da mot fall wilhin cne o mere of S cedcores llslad W
paragraph 3.1.2 may be Excluded by the Peasie Managarent Dozacinet |
corsiiTallor with e inderdme paral,

Satikactory presf ay induda & dest sottomanl keer iaued by tho cradit grantan
i divarca dacie; proof of guanilseship and dasth cortifices; afdmil atd pollcs base
numibar i respsst of kel thefs o birsination al amaloyment latten a lquidation
andar; undaalHMnhmmﬂm—ﬂmmmpddmuumh bemnilis,

32 Handilng of Crisinal Records

A2A Tre RAF condurss Cinvnal Chagk ko al posticng
a2z muuﬂmhwwmrmymmmhmufnnmu
Criminal Rt in the folkeing crouisbincss whor:

22,21 #w Criminal Rscard b5 ton {10} vesrs old or fnoes;

1222 tha Cfisinal Feoord i et refaing to fue natune of lha [ob;

1223 the Crirminal casn i perding;

R4 waahmmhumwmmmmm:

LELE tha Criminal Record i as vl of haing falsely serused, whabs e court of
lam has ssusd an arder i rogpact of sama: and

226 T polies report or e erder Indicates ibat tha pseon wes not found guity
of iy o,

323 Concledates why do not fal wihin ane of Mens of tha estegudas ltad b

pararaph 322, may ba Eschedad by the Peaply Masmgemant Dagadmant
[n canslinton wih lhe nterdew panel,

Raaasrcing Poliny
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